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Operational Policy Document 

Further 
Operational 

Process/Guides 
Required 

Owner 

Review 
complete 

by end 
26/27 

Review 
Complete 

by end 
28/29 

Review 
Complete 

by end 
30/31 

Finance Policy YES  Finance      

Procurement Policy YES Procurement      

Information Management Policy  YES  Corporate Perf.  
   

Health and Safety Policy  YES HR  
   

Estates Policy  YES  Estates    
 

HR Policy YES  HR  
 

 

Safeguarding Policy NO Strategic Eng.    

Volunteering Policy NO Strategic Eng.    

Information Services Policy YES  Info. Services      

Staff Register of Interests Policy NO  Corporate Perf.   
   

Complaints Policy  YES  Corporate Perf.    
 

Social Media Policy NO Comms.  
 

 

Visitor Management Policy YES  Visitor Man.  
 

 

Whistleblowing Policy NO  HR/ Corp Perf.      

Sponsorship Policy NO  Comms / Legal  
 

 

Fraud, Bribery and Corruption Policy NO  Legal  
   

Best Value Policy NO Corporate Perf.    

CCTV Policy NO Info Man. / Estates    

Status ratings: 
Requires Review 0-1 year Requires Review 1-3 years Requires Review 3-5 years 
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Previous Documents Listed as ‘Policies’ for Audit and Risk Committee under previous Corporate Policy Review process: 
 

1. Whistleblowing  

2. Complaints  

3. Data Protection  

4. Freedom of Information and Environmental Information  

5. Digital preservation  

6. Unacceptable Behaviour 

7. Records Management Plan 

8. Records Management Policy 

9. Staff Register of Interests 

10. Fraud, Bribery and Corruption  

11. Claims Management Policy 

12. Privacy and Cookie Policies 

13. Road Transport Fleet User Policy 

14. Road Transport Fleet Managers Policy 

15. Electrical Compliance  

16. Business Continuity Plan 

17. Control of Legionella  

18. Building Security, CCTV, Access and Key Control  

19. Fire Safety 

20. Information Security 

21. IS Security Policy 

22. Cyber incident response plan 

23. Overarching Finance Policy Suite  

24. Procurement 

25. Accident & Near-Miss and Investigation Reporting  

26. Automated External Defibrillator 

27. Control of Arm Vibration Syndrome  

28. Control of Noise at Work  

29. Control of Substances Hazardous to Health (COSHH) 

30. Display Screen Equipment (DSE)  

31. First-Aid  

32. Health and Safety  

33. Infection at Work  

34. No Smoking  

35. Personal Protective Equipment  

36. Risk Assessment  
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37. Whole Body Vibration 

38. Working at Height  

39. Young Persons  

40. Manual Handling 

41. PUWER/LOLER 

42. Construction, Design and Management Regulations 
(CDM) 

43. Water Safety 

44. Event Management 

45. Adverse Weather & Disruption  

46. Code of Conduct  

47. Disciplinary Policy and Procedure 

48. Dignity at Work  

49. Drug, Alcohol and Substance Misuse  

50. Equal Opportunities  

51. Flexitime  

52. Grievance  

53. Job Evaluation  

54. Learning and Development  

55. Leave  

56. Maternity Procedure 

57. My Performance Review  

58. Organisational Change Procedure 

59. Pay and Allowance 

60. Performance Improvement  

61. Recruitment and Selection  

62. Retirement  

63. Shared Parental Leave  

64. Sickness Absence  

65. Understanding and Managing Stress 

66. Work/Life Balance  

67. Menopause 

68. Social Media  

69. Sponsorship 

70. Visitor Management Engagement & Enforcement  

71. Safeguarding Policy 

72. Volunteer 

73. Room Booking & Hire 


